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Instructions
· Read and complete the application below.

· Save this document.  

· Print or attach to email and send to the address on page 4.
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Call for Presentation
The Greater Madison Area Society for Human Resource Management (GMA SHRM) invites you to submit your application to present at any upcoming event such as a:  GMA SHRM Strategic Summit, HR Toolbox, HR Roundtables, or our Annual Human Capital Conference.  

GMA SHRM encourages HR Practitioners and Vendor Partners to submit Calls that focus on: management or business strategies, best practices, innovative ideas, new technology, strategic case studies and/or success stories.
If you are selected and agree to present, you agree to the following:

· Work with our Association Management team, Morgan Data Solutions, LLC, to coordinate details, equipment needs and other set up accommodations.

· You also agree that your session materials will be made available in a timely manner for distribution to attendees in a written or electronic format.

· You also agree that your presentation will be objective and unbiased and not contain any promotion of yourself and your organization.
Goals of any presentation should include:

· Targeting information that is meaningful and will add value by Serving the HR Professional, Advancing the HR Profession, or Growing the Organization

· Providing practical hands-on tips, tools and resource materials for participants
· Clear session objectives
· Case studies, success stories, relevant supporting research or other data to showcase the practical application of HR concepts, interventions or new strategic initiatives. 
Steps in the Call for Presentation Process:

1. Identify a topic that is current and meaningful for the GMA SHRM membership

2. Prepare your Call for Presentation Application in full

3. Forward your Call for Presentation Application to the GMA SHRM office (see link to download application and submit)

4. Members of the Programming Committee will review your request and respond to your inquiry within a timely manner.

5. Please note that program topics are generally defined by the end of the second quarter of the current year for the next year’s programming and a formal “Call for Presentations” is issued during third quarter. To increase your chances of being a presenter for GMA SHRM, we encourage you to submit your completed Call for Presentation application no later than the deadline provided on www.gmashrm.org  if you wish to present during the following year.
6. Upon submittal, you will receive confirmation of your submission via email.  Should your program be selected, an Event Coordinator from the Programming Committee will contact you to discuss the details of the event.

Preparing and Submitting Your Call for Presentation:

· Identify a topic that best describes what you intend to present including:

· How it applies to the HR profession 

· How you intend to facilitate the session

· Your experience with the topic

· Include a sample outline/draft of content, job aids, PowerPoints and other materials you will share with the attendees

GMA SHRM
Call for Presentation Application
	Speaker Name:
	     

	Position Title:
	     

	Organization Name:
	     

	Function (check one):

    FORMCHECKBOX 
HR Practitioner

    FORMCHECKBOX 
Vendor/Resource Partner

    FORMCHECKBOX 
Independent Consultant
	

	Preferred Mailing Address:


	     

	Preferred Telephone Number (check one):

    FORMCHECKBOX 
Work

    FORMCHECKBOX 
Home

    FORMCHECKBOX 
Cell 
	     


	Preferred Email address:
	     

	Website address (if applicable):
	     

	Speaker Honorarium (if applicable; GMA SHRM generally does not provide an honorarium for Strategic Summits, HR Toolboxes or HR Roundtables): 
	$     

	Prior Public Speaking Experience (professional organizations, national conferences, etc.): 
	     

	Speaking References (Please also provide contact information.  You may also submit Evaluation Summaries that show your quality ratings and scores from previous speaking engagements):
	(1)
Phone:

Email:     
(2)
Phone:

Email:     


	Title of Session  (Should be brief and descriptive - 15 word maximum):

	     


	Session Description:  (Describe your session in 150 words or less - be sure to use clear, conversational language.) 

	


	Learning Objectives: (Please provide a list of THREE learning objectives that someone would attain as a result of attending your session.)

	     


	Speaker Biography (75 word maximum):

	     



	Session Type: Indicate the category of GMA SHRM programming that would be the best fit for your program idea:
 FORMCHECKBOX 
 Annual Human Capital Conference – Held in May of each year. 1 to 1.25 hour sessions that might include keynote presentations on emerging HR topics or breakout/concurrent sessions that offer practical tools and strategies for HR practitioners.  
 FORMCHECKBOX 
 Strategic Summit – Three hour sessions offered four to five times a year. Each Strategic Summit focuses on big picture and strategic HR issues. Past topics included health care reform, HR analytics, and aligning HR with corporate vision.
 FORMCHECKBOX 
 HR Toolbox – Two hour sessions offered four times a year. Each Toolbox offers practical, hands-on, and interactive learning with specific ‘take-aways” and job aids to enable participants to apply the lessons to their everyday HR practice. The expectation is that these sessions will be highly interactive. Past topics have included HR audits, social media policy, management on-boarding, and benefit trends.
 FORMCHECKBOX 
 HR Roundtable – Two hour informal peer-sharing roundtables attended by no more than 20 members and offered up to six times a year, HR Roundtables are generally facilitated by GMA SHRM volunteers. Subject matter experts may be invited to share models, methods, approaches with the group for discussion and reflection. 

	Primary Audience: Indicate the appropriate level of content for your program based on the following (in alignment with HR Certification Institute [HRCI] certification designations of PHR and SPHR):

 FORMCHECKBOX 
 General  – session is geared towards tools to further enhance the participants’ overall body of HR knowledge in areas such as: workforce planning and employment, human resource development, total rewards, employee & labor relations, and risk management
 FORMCHECKBOX 
 Strategic Business Management – session focuses on developing, contributing to and

supporting the organization’s mission, vision, values, strategic goals and objectives; formulating policies; guiding and leading the change process; and evaluating HR’s contributions to organizational effectiveness.

	Which Category Best Identifies Your Program?

	      FORMCHECKBOX 
Certification

      FORMCHECKBOX 
Community Outreach

      FORMCHECKBOX 
Compensation/Benefits 

      FORMCHECKBOX 
Employment Practices

      FORMCHECKBOX 
HR Technology

      FORMCHECKBOX 
Health, Safety, Security
	      FORMCHECKBOX 
Legislative

      FORMCHECKBOX 
Small or Solo HR Department

      FORMCHECKBOX 
Performance & Development

      FORMCHECKBOX 
Research

      FORMCHECKBOX 
Workplace Diversity

	Has Your Presentation Previously Been Approved for HR Certification Institute (HRCI) Credit?

	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
 FORMCHECKBOX 
Unsure
If Yes, Please Provide the Pre-Approved HRCI Code, if Available:_______________


Send in Your Application to Present to GMA SHRM:
You are encouraged to submit supporting materials (such as related previous presentation samples) with your application in PPT or PDF format.  Send to:

chapteradmin@gmashrm.org 
Note in Subject Line:  Call for Presentation
GMA SHRM 

2830 Agriculture Drive
Madison, WI 53718

Phone:  608-204-9814
Fax:  608-204-9818
Call for Presentation


Speaker Application








Serving the Needs of Human Resources Professionals and Advancing the Human Resources Profession in the Greater Madison Area.









