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Call for Presentation


Speaker Application for:

· Annual Human Capital Conference
· Programming Calendar of Events
















Instructions
· Read and complete the application below.
· Save this document.  
· Attach your completed application as a MS Word Document and email it to chapteradmin@gmashrm.org.  Note in Subject Line: Call for Presentation.
· Attach additional supporting materials to email, if desired.



Serving the Needs of Human Resources Professionals and Advancing the Human Resources Profession in the Greater Madison Area.

[image: Affiliate of SHRM]


The Greater Madison Area Society for Human Resource Management (GMA SHRM) invites you to submit your application to present at an upcoming event.   Event dates are Tuesdays, January 31, March 21, May 16, June 20, and November 14.

GMA SHRM encourages HR Practitioners and Vendor Partners to submit applications that focus on: management or business strategies, best practices, innovative ideas, new technology, strategic case studies and/or success stories.  See the detailed list of our top priorities for this year below.

If you are selected and agree to present, you agree to the following:
· Work with your point person from the Programming Committee to coordinate details, equipment needs and other set up accommodations.
· You also agree that your session materials will be made available in a timely manner for distribution to attendees in a written or electronic format.
· You also agree that your presentation will be objective and unbiased and not contain any promotion of yourself and your organization.

Goals of any presentation should include:
· Targeting information that is meaningful and will add value by Serving the HR Professional, Advancing the HR Profession, or Growing the Organization
· Providing practical hands-on tips, tools and resource materials for participants
· Clear session objectives
· Case studies, success stories, relevant supporting research or other data to showcase the practical application of HR concepts, interventions or new strategic initiatives. 

Steps in the Call for Presentation Process:
1. Choose a topic from below or identify another topic that is current and meaningful for the GMA SHRM membership.
2. Prepare your Call for Presentation Application in full.
3. Forward your Call for Presentation Application to the GMA SHRM office: chapteradmin@gmashrm.org. Subject line: Call for Presentation.
4. The Programming and Conference Committees will review your submission and respond to your inquiry within a timely manner.
5. Please note that program topics are generally defined by the end of the second quarter of the current year for the next year’s programming calendar and a formal “Call for Presentations” is issued during third quarter. To increase your chances of being a presenter for GMA SHRM, we encourage you to submit your completed Call for Presentation application no later than the deadline provided on the GMA SHRM website Be a Speaker if you wish to present during the following year.
6. Upon submittal, you will receive confirmation of your submission via email.  If your program is selected, an Event Coordinator will contact you to discuss the details of the event/conference.

Preparing and Submitting Your Call for Presentation:
· Identify a topic that best describes what you intend to present including:
· How it applies to the HR profession 
· How you intend to facilitate the session
· Your experience with the topic
· Include a sample outline/draft of content, job aids, PowerPoints and other materials you will share with the attendees

GMA SHRM
Call for Presentation Application
	Speaker Name:
	[bookmark: Text21]     

	Position Title:
	[bookmark: Text22]     

	Organization Name:
	[bookmark: Text23]     

	Function (Copy one):
  HR Practitioner
  Vendor/Resource Partner
  Independent Consultant
	[bookmark: Text16]     

	Preferred Mailing Address:

	[bookmark: Text20]     

	Preferred Telephone Number (check one):
	[bookmark: Text19]     

	Preferred Email address:
	[bookmark: Text7]     

	Website address and/or links to videos of you speaking (if applicable):
	[bookmark: Website]     

	Speaker Honorarium (generally pre-approved travel/accommodations are covered; other fees are negotiable): 
	[bookmark: Fee]$     

	Title of Session  (Should be brief and descriptive - 15 word maximum):
	[bookmark: Text28]     



	Session Description:  (Describe your session in 150 words or less - be sure to use clear, conversational language.) 
	[bookmark: Text29]     




	Learning Objectives: (Please provide a list of THREE learning objectives that someone would attain as a result of attending your session.)
	[bookmark: Text30]     

	Our highest priority topics for 2017 are listed below (Choose & paste)
· Employee engagement/happiness - new ideas
· Employee engagement - keeping the younger generation engaged 
· Diversity & inclusion - effective initiatives for both
· Total rewards - what really works
· Dealing with constant change
· HR best practices
· Recruitment and retention - new ideas
· Developing our managers - teaching coaching and soft skills
· Time management 
· Streamlining/automating HR processes
· Business management and strategy
· Other
	[bookmark: Text32]     








	Speaker Biography: (75 word maximum)
(Please attach a head shot picture)
	[bookmark: Text31]     




	Availability:  please list which Tuesdays you are available from below.
January 31, March 21, May 16, June 20, and November 14.
	[bookmark: Text37]     

	Has Your Presentation Previously Been Approved for SHRM or HR Certification Institute (HRCI) Credit?
	[bookmark: Text34]     

	If Yes, Please Provide the Pre-Approved HRCI  or SHRM Code, if Available:_______________
	[bookmark: Text35]     

	Prior Public Speaking Experience (professional organizations, national conferences, etc.): 
	[bookmark: Text36]     

	Speaking References (Please also provide contact information.  You may also submit Evaluation Summaries that show your quality ratings and scores from previous speaking engagements):
	






Send Your Completed Application to: chapteradmin@gmashrm.org
Note in Subject Line:  Call for Presentation
Please send your application as a Word document and not as a PDF.


GMA SHRM 
[bookmark: _GoBack]2830 Walton Commons, Suite 103
Madison, WI 53718
Phone:  608-204-9814   Fax:  608-204-9818
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